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Her Majesty the Queen in right of Ontario as represented by the 
Ontario Media Development Corporation (operating as Ontario Creates)
Invitation to Quote (ITQ)
for
A Program Manager who will develop, administer and deliver the Ontario Green Screen Initiative 
ITQ # OFC1
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	[bookmark: _Toc383013220][bookmark: _Toc383020646][bookmark: Part_1_Procurement_Details][bookmark: _Toc57374062]PART 1 - PROCUREMENT DETAILS

	[bookmark: _Toc382695915][bookmark: _Toc383013221][bookmark: _Toc383020647][bookmark: _Toc378592375][bookmark: _Toc57374063]Definitions

	Definitions for capitalized words can be located in Appendix B – Form of Agreement.

	[bookmark: _Toc382695916][bookmark: _Toc383013222][bookmark: _Toc383020648][bookmark: _Toc57374064]Initial Procurement Details

	Subject of procurement:
	A Program Manager who will develop, administer and deliver a suite of initiatives/programs in relation to the Ontario Green Screen Initiative

	Procuring entity:
	Ontario Media Development Corporation (operating as Ontario Creates)

	Procuring entity contact:
	Name: Justin Cutler 

	
	Email: OGSinfo@ontariocreates.ca 

	Bidder eligibility requirements included:
	Not Required

	[bookmark: _Toc382695917][bookmark: _Toc383013223][bookmark: _Toc383020649][bookmark: _Toc57374065]Proposed ITQ Schedule

	Issue date of ITQ:
	November 9, 2020 

	Bidder's deadline for questions:
	04:59:59PM on November 16, 2020  


	Deadline for issuing addenda:
	November 23, 2020 

	ITQ closing date:
	04:59:59PM on November 30, 2020

	[bookmark: _GoBack]REVISED ITQ closing Date:
Period for which Bids are irrevocable after ITQ closing date:
	
04:59:59PM on December 7, 2020

120 days  

	Bids must be received by the ITQ closing date. This schedule is tentative and may be changed by the Ministry in its sole discretion. Please note that time is written in a 24-hour clock format.

	[bookmark: _Toc382695918][bookmark: _Toc383013224][bookmark: _Toc383020650][bookmark: _Toc57374066]Proposed Agreement Dates

	Execution of Agreement:
	Within 15 days of notification of selection.

	Anticipated start date for contract:
	December 14, 2020

	Term of Agreement:
	· 3.5 months

	Option to extend:
	· On the same terms and conditions for an additional 12 months 


[bookmark: _Toc382695919][bookmark: _Toc303333930][bookmark: _Toc39653345]
	[bookmark: Part_2_Contents_of_a_Complete_Bid][bookmark: _Toc383013225][bookmark: _Toc383020651][bookmark: _Toc57374067]
PART 2 - CONTENTS OF A COMPLETE BID

	[bookmark: _Toc382695920][bookmark: _Toc383013226][bookmark: _Toc383020652][bookmark: _Toc57374068]Structure of Bid

	A complete Bid should be structured into the following three (3) sections. Bidders are to include all of the forms listed below, unless specified otherwise. Where a form is indicated as mandatory, failure to include that form or to meet the mandatory requirements within that form may result in disqualification.

This checklist may be used by Bidders to assist in Bid preparation. It will not be evaluated.



	The Qualification Response 

	|_|
	Appendix A.1 - Form of Offer

	|_|
	Appendix A.2 - Mandatory Eligibility Requirements Form 

	|_|
	Appendix A.3 - Reference Form 

	The Technical Response 

	|_|
	Appendix A.4 - Rated Requirements Form

	The Commercial Response 

	|_|
	Appendix A.5 - Pricing Form (mandatory)



	[bookmark: _Toc382695921][bookmark: _Toc383013227][bookmark: _Toc383020653][bookmark: _Toc57374069]Format of Bid

	Bidders should format their Bids in accordance with the sequence of sections set out in Section 2.1 and follow the instructions included in this ITQ. When responding to a specific criterion, your Bid should reference applicable sections set out in this ITQ.

Bids should be specific to the Deliverables of the ITQ and the information requested. Bidders should provide clear, complete and concise responses to ITQ requirements. Brochures or marketing material should not be included and will not be evaluated if received.

Bids are to be emailed to the procuring entity contact identified in Section 1.2, in Word or Adobe Acrobat format. 

Please provide the Commercial Response in a separate electronic copy in Microsoft Word format.


[bookmark: _Toc382695922][bookmark: _Toc383013228][bookmark: _Toc383020654][bookmark: _Toc378592382][bookmark: Part_3_The_Deliverables][bookmark: _Toc57374070]PART 3 - THE DELIVERABLES
This section of the ITQ describes what is being procured.  
The contents of this part will be in the final Contract if you are successful and you will be expected to deliver and/or perform all requirements set out in this part for the price you propose in Appendix A.5 - Pricing Form.
The successful candidate will be required to deliver the following: 

[bookmark: _Toc474225023][bookmark: _Toc57374071] Objectives
Ontario Creates intends to procure a Program Manager who will develop and implement various initiatives, tactics and program elements for Ontario Green Screen. The proponent must identify specific solutions to help address sustainability issues in the Film and TV industry. The Program Manager will support the advisory committee and build strategic relationships within the Film and TV community and will also foster relationships with regional and municipal stakeholders for the purpose of collaborating on initiatives promoting sustainable production practices that are happening across the province.
[bookmark: _Toc474225024][bookmark: _Toc57374072]Background and History
The Ontario Green Screen initiative launched on September 10, 2020. This is a collaborative public-private partnership made up of a wide range of industry partners from: trade organizations, unions, guilds, service providers, studios and producers. The initiative was launched to ensure Ontario’s Film and TV industry has access to sustainable production tools, resources and best practices. As part of the overall plan for the program’s successful roll-out, a dedicated Program Manager is required to develop and implement various program elements and initiatives.
[bookmark: _Toc474225025][bookmark: _Toc57374073]Deliverables
The successful Program Manager will enter into a Form of Agreement for management services. The term will be split between two distinct phases. Phase One will run from December 16, 2020 to March 31, 2021. Phase Two will run from April 1, 2021 to March 31 2022. The proponent will bid on Phase One with the option for the procuring entity to extend the term to Phase Two.
Under the direction of the Ontario Green Screen Advisory Committee Co-Chairs, the successful candidate will be responsible for the administration and delivery of a number of key initiatives, as defined by the strategic plan, including but not limited to the following: 
· Identify and prioritize Ontario Green Screen (OGS) initiatives and/or programs
· Develop and market a two-year strategic plan for the OGS initiative
· Plan and implement tactics as identified in the OGS strategic plan
· Gather/aggregate data and conduct research in relation to sustainable production practices and greenhouse gas reduction in the motion picture industry
· Deliver the aggregated data in a report that will feed into the strategic plan
· Deliver quarterly reports to the advisory committee
· Administer, manage and chair OGS Community Meetings
· Manage the intake and delivery of the Climate & Sustainable Production (C&SP) training course and the Carbon Calculator course in Ontario
· Develop sustainable strategies/initiatives across the province and in key filming jurisdictions, for example: sustainable lock-up, hybrid vehicle pledge, food rescue programs, paper reduction initiatives
· Act as liaison between the advisory committee partners and other key stakeholders
· When required, the proponent should have the ability to physically be on set within 24 hours’ notice for the purpose of gathering information, facilitate discussions and provide consultative support to producers who are developing sustainability work practices. The frequency of which the proponent is required to be on set will be dictated by producer requests while adhering to Section 21 Health and Safety guidelines
· Manage the operating budget for Ontario Green Screen
· Provide subject matter expertise in order to act as a resource for sharing knowledge and best practices in sustainable production practices
· Responsible for the day to day operation of OGS led projects and initiatives 
· Actively seek out and recruit potential OGS partners for participation in subsequent years of the initiative

Quality Standards
The successful candidate should have experience in sustainable production practices related to the film and TV sector, and a thorough knowledge of the domestic and international film and TV industry and its stakeholders. The successful candidate should also have the following qualifications and/or experience: 
· Familiar with best practices for sustainable film production, such as those used in Creative BC’s Reel Green initiative, and C&SP training modules used across Canada and the UK. 
· Related experience in program development and delivery
· Experience in sustainable production initiatives and green production practices
· Demonstrated customer service and stakeholder management skills
· Solid communication and presentation skills
· Existing relationships with the Ontario film and television industry would be an asset
· Certificate or degree in environmental science would be an asset
· Ability to present in French would be an asset

 Performance Measures 
The bidder will strive to meet the following performance measures: 
Strategic plan: 
· Production of Ontario Green Screen’s two-year strategic plan with committee and industry buy-in, by February 15, 2021
Education and Information:
· Ensure that 100 film workers participate in C&SP training module for each year of the OGS program.
· Ensure that a minimum of 30 key production decision makers (e.g. producers, line producers, sustainability coordinators and/or production managers) complete the Carbon Calculator training module per year of the OGS program.
· Ensure that the Ontario Green Screen website is seeing 300 unique visitors per quarter
· Develop 1 industry case study per quarter 
· Ensure that 20 new green vendors are listed in the Ontario Production Guide 
Community Building:
· Facilitate quarterly community meetings, each attracting at least 25 film workers and/or industry professionals 
· Present one sustainable film production case study for each year of the OGS community meeting.
· Establish 10 industry champions yearly and bring them into the OGS ambassador program 
· Undergo Environmental Scan of the industry related to sustainable practices and update the document at minimum, 2 times per year

Required Schedule with Milestones
Set out below is a proposed milestone schedule of all of the key deliverables for Phase One and Phase Two of the term. The proponent should reference this chart and input a detailed set of notes as to the feasibility of reaching these goals
	DELIVERABLE
	MILESTONE DATE 

	Phase One

	Contract with successful candidate 
	December 2020

	1st Draft Strategic Plan 
	January 2020

	Finalize Strategic Plan 
	February 2021

	Begin Implementing Initiatives as identified by the Strategic Plan
	April 2021

	Develop Environmental Scan
	April 2021

	Onboard and train for facilitation of C&SP training (Attend 2 training sessions and meet 2 times with Green Spark Group)
	February 2021

	Phase Two

	Roll-out program(s) 
	May 2021

	Interim Report on Programs
	October 2021

	Final Report on year one of Programs
	March 2022

	Update Environmental Scan
	Twice a year (at minimum)



Reporting Requirements

The program manager will report directly to the Advisory Committee co-chairs and will provide both written and verbal feedback to the Advisory Committee co-chairs, Advisory Committee and production consultant, in the following formats: 

· Written quarterly reports outlining progress on performance measures, deliverables, and community engagement;
· Regular updates and presentations for the OGS Advisory Committee and sub-committees
· Report building as required 
· Updates at community meetings 




 [End of Part 3]
[bookmark: _Toc382695926][bookmark: _Toc303333932][bookmark: _Toc39653347][bookmark: _Toc378592385]


	[bookmark: _Toc383013232][bookmark: _Toc383020666][bookmark: Part_4_Evaluations][bookmark: _Toc57374074]PART 4 - EVALUATIONS

	[bookmark: _Toc382695927][bookmark: _Toc383013233][bookmark: _Toc383020667][bookmark: _Toc57374075]Overview of the Evaluation Process

	There are three (3) stages in the evaluation process:

	[bookmark: _Toc383020668]Stage 1 - Qualification Response Evaluation
In this stage the Bid will be reviewed to ensure that it contains all of the forms listed in Section 2.1 – Structure of Bid. Where a form is indicated as mandatory, failure to include that form or to meet the mandatory requirements within that form may result in disqualification from the ITQ process.

	[bookmark: _Toc383020669]Stage 2 - Technical Response Evaluation
This stage will consist of scoring each qualified Bid from Stage 1 on the basis of the Technical Response contained in Appendix A.4 - Rated Requirements Form, to determine the total score for Stage 2.

	[bookmark: _Toc383020670]Stage 3 - Commercial Response Evaluation
In this stage the Commercial Response contained in Appendix A.5 - Pricing Form will be evaluated using the relative pricing formula set out below, to determine the total score for Stage 3.

Each eligible Bidder will receive a percentage of the total possible points allocated to price by dividing the lowest Bid price by the Bidder’s Bid price:
(Lowest Bid price / Bidder's Bid price) x Total available points = Pricing Score for Bid

For example, if the lowest Bid price is $120, that Bidder receives 100% of the possible points (120 / 120 = 100%), a Bidder who bids $150 receives 80% of the possible points (120 / 150 = 80%) and a Bidder who bids $240 receives 50% of the possible points
(120 / 240 = 50%).

	[bookmark: _Toc382695928][bookmark: _Toc383013234][bookmark: _Toc383020671][bookmark: _Toc57374076]Cumulative Score and Selection of Highest Scoring Bidder

	Once the Commercial Response is evaluated, subject to security screening (if required), satisfactory reference checks (if conducted), and the express and implied rights of the Ministry, the Bidder with the highest scoring, compliant Bid will be selected to enter into the Agreement attached to this ITQ (as Appendix B). The Bidder must provide its Tax Compliance Verification number to the Ministry so that the Ministry can confirm with the Ministry of Finance that Bidder’s Ontario tax obligations, if any, are in good standing at the time of signing the Agreement.

	[bookmark: _Toc382695929][bookmark: _Toc383013235][bookmark: _Toc383020672][bookmark: _Toc57374077]Allocation of Points

	The following is an overview of the categories and weighting for the evaluation:



	Stage 1 - Weighting (Points)
	Weighting (Points)

	In this stage the Bid will be reviewed to ensure that it contains all of the forms listed in Section 2.1 – Structure of Bid. Where a form is indicated as mandatory, failure to include that form or to meet the mandatory requirements within that form may result in disqualification from the ITQ process.

	Pass/Fail

	Stage 2A - Technical Response Evaluation
Written Submission - Bidders may use up to 2000 characters, inclusive of spaces and punctuation to respond to each section.
	Weighting (Points)
100 Points


	Proposed Approach 
	35 points

	· Describe what the key elements of a multi-year strategic plan for Ontario Green Screen would be. 
	15

	· Provide an initial list of sustainable programs/initiatives that can be explored by Ontario Green Screen within the term
	10 

	· Provide an 16 month critical path for program delivery 
	10

	
Capabilities 
	
40 points 

	· Provide a CV that demonstrates your prior experience and how it will help you meet the deliverables and performance measures. 
	15

	· Brief description of the proponent including relevant program management, stakeholder management experience and business acumen 
	10

	· Demonstrate film and TV industry experience, and a clear understanding of the environmental issues facing the industry
	5

	· Highlight relevant sustainability experience and demonstrate how that experience relates to Ontario Green Screen 
	5

	· Outline the roles and responsibilities of the  proponent and any agents, sub-contracts who may need to be involved and their relevant experience 
	5

	Stage 2A - Minimum Threshold Score for Technical Response Rated Criteria

	Bids must receive a minimum score of 56 Points (75%) or greater out of the 75 Total Available Points at the conclusion of Stage 2A to be deemed qualified to proceed to Stage 2B of the evaluation.


	Stage 2B – Interview 
	25 points

	· Presentation: Bidders will be asked to present the strategic plan submitted in Stage 2A. Bidders will be evaluated on presentation skills and visual materials.

	10

	· Question 1 - Please provide details of your experience and qualifications as they relate to the criteria below and the Deliverables.

	5 

	· Question 2 - Please provide us with an example of a situation where you were involved in building long term mutually productive relationships with clients and or stakeholders in the public and/or private sector. (5 points)

	5 

	· Question 3 - This position requires regular interaction with and taking direction from a multi-partner relationship. From your own experience, please describe how you have built partnerships or alliances with other organizations in both the public and private sectors.

	5

	Stage 3 - Commercial Response Evaluation
	20 points

	
Total Points
	
120 points

	[bookmark: _Toc382695930][bookmark: _Toc383013236][bookmark: _Toc383020673]
[bookmark: _Toc57374078]Process to Sign the Agreement

	The Preferred Bidder will be sent a selection letter along with copies of the Agreement to sign and return within the time limit provided. Other documentation that may be requested at that time:
· proof of insurance as outlined in Appendix B;
· proof of W.S.I.A. Coverage as outlined in Appendix B;
· proof of security clearance as outlined in Appendix B;
· proof of tax compliance as outlined in Appendix A.1 - Form of Offer; and
· other documents as outlined in the selection letter.





	[bookmark: _Toc382695931][bookmark: _Toc383013237][bookmark: _Toc383020674][bookmark: _Toc57374079]PART 5 - TERMS AND CONDITIONS

	[bookmark: _Toc382695932][bookmark: _Toc383013238][bookmark: _Toc383020675]General Terms and Conditions

	[bookmark: _Toc383020676][bookmark: _Toc57374080]Bidder Representations and Warranties
By submitting a Bid for consideration, the Bidder in each case, agrees, confirms or warrants as follows:
to be bound to its Bid;
that to its best knowledge and belief, no actual or potential Conflict of Interest exists with respect to the submission of the Bid or performance of the contemplated contract other than those disclosed in the Form of Offer. Where the Ministry discovers a Bidder’s failure to disclose all actual or potential Conflicts of Interest, the Ministry may disqualify the Bidder or terminate any contract awarded to that Bidder pursuant to this procurement process;
that it has accepted the provisions of this ITQ and has prepared its Bid with reference to all of the provisions of the ITQ including the attached Form of Agreement and has factored all of those provisions, including the insurance requirements, into its pricing assumptions and calculations and into the proposed costs indicated in the Pricing Form; and
that its Bid was arrived at separately and independently, without conspiracy, collusion or fraud. See the Competition Bureau of Canada for further information.

	

	[bookmark: _Toc57374081]General Instructions and Requirements

	Bidders to Follow Instructions
Bidders should structure their Bids in accordance with the instructions in this ITQ. Where information is requested in this ITQ, any response made in a Bid should reference the applicable section numbers of this ITQ where that request was made.

	Conditional Bids May be Disqualified
A Bidder who submits conditions, options, variations or contingent statements to the terms set out in the ITQ including the Form of Offer and Form of Agreement, either as part of its Bid or after receiving notice of selection, may be disqualified. The Ministry acknowledges the need to add transaction-specific particulars to the Form of Agreement but the Ministry will not otherwise make material changes to the Form of Agreement.
Bids in English
All Bids are to be in English only. Any Bids received by the Ministry that are not entirely in the English language may be disqualified.

	Ministry’s Information in ITQ Only an Estimate
The Ministry and its advisors make no representation, warranty or guarantee as to the accuracy of the information contained in this ITQ or issued by way of addenda. Any quantities shown or data contained in this ITQ or provided by way of addenda are estimates only and are for the sole purpose of indicating to Bidders the general size of the work.

	Bidders Shall Bear Their Own Costs
The Bidder shall bear all costs associated with or incurred in the preparation and presentation of its Bid including, but not limited to, if applicable, costs incurred for interviews or demonstrations.

	No Guarantee of Volume of Work or Exclusivity of Contract
The Ministry makes no guarantee of the value or volume of work to be assigned to the successful Bidder. The Agreement executed with the Preferred Bidder will not be an exclusive contract for the provision of the described Deliverables. The Ministry may contract with others for the same or similar Deliverables to those described in this ITQ or may obtain the same or similar Deliverables internally.

	ITQ Terms
All rights and obligations that apply to this procurement process are found only in the ITQ. For greater clarity, no other documents are to be read into this ITQ or used to interpret or understand its terms or establish any rights or obligations related to this procurement.

	Accessibility Obligations
The Province of Ontario is committed to the highest possible standard for accessibility. Vendor(s) are responsible for complying with the requirements under the Ontario Human Rights Code, the Ontarians with Disabilities Act, 2001 and Accessibility for Ontarians with Disabilities Act, 2005 (“AODA”) and its regulations. In circumstances where Vendors are providing a service to the public on behalf of the Ministry, they may need to follow Ministry direction to ensure Ministry compliance with the AODA and its regulations (such as the Integrated Accessibility Standards Regulation). The vendor is responsible for applying Integrated Accessibility Standards Regulation and effective dates and timelines as they pertain to the Government of Ontario, as directed by the Ministry.

	[bookmark: _Toc57374082]Communication After Issuance of ITQ

	All New Information to Bidders By Way of Addenda
This ITQ may only be amended by the Ministry by an addendum in accordance with this section. If the Ministry, for any reason, determines that it is necessary to provide additional information relating to this ITQ, such information will be communicated to all Bidders through addenda to the ITQ. Each addendum shall form an integral part of this ITQ.

Each addendum may contain important information including significant changes to this ITQ. The onus remains on the Bidder to make any necessary amendments and to re-submit its Bid based on the addenda. The Ministry may also be issuing addenda included in the ITQ as an attachment, which will contain responses to Bidders’ questions.

	Post-Deadline Addenda and Extension of ITQ Closing Date and Time
The Ministry may, at its discretion, issue addenda after the deadline for issuing addenda and may also then extend the ITQ closing date.

	Ministry May Verify Information or Seek Clarification and Incorporate Response into Bid
The Ministry reserves the right, but is not obliged, to verify or seek clarification and supplementary information relating to the verification or clarification from Bidders after the ITQ Closing Date and Time including those related to an ambiguity in a Bid or in any statement made subsequently during the evaluation process. The response received by the Ministry from a Bidder shall, if accepted by the Ministry, form an integral part of that Bidder's Bid. However, Bidders are cautioned that any verifications or clarifications sought will not be an opportunity either to correct errors or change their Bids in any substantive manner.

Verifications or clarifications under this subsection may be made by whatever means the Ministry deems appropriate and may include contacting,
1. any person identified in the Bid; and
persons or entities other than those identified by any Bidder.
In submitting a Bid, a Bidder is deemed to consent to the Ministry's verification or clarification rights.

In the event that the Ministry receives information at any stage of the evaluation process which results in earlier information provided by the Bidder being deemed by the Ministry to be inaccurate, incomplete or misleading, the Ministry reserves the right to revisit the Bidder’s compliance with the mandatory requirements and/or adjust the scoring of rated requirements.

	[bookmark: _Toc57374083]Bid Process Requirements

	Bids must be submitted on time
Bids must be submitted by the ITQ Closing Date and Time. Bids submitted after this point in time will be deemed late, disqualified and returned to the Bidder.

	Bid Irrevocable after ITQ Closing Date and Time
Bids shall remain irrevocable in the form submitted by the Bidder for the period set out in Part 1 of this ITQ running from the moment that the ITQ Closing Date and Time has lapsed.

	Bidders to Review ITQ
Bidders shall promptly examine all of the documents comprising this ITQ and: 
1. shall report any errors, omissions or ambiguities; and
may direct questions or seek additional information
in writing by e-mail on or before the Bidder’s deadline for questions to the  Contact set out at Part 1 of this ITQ. All questions submitted by Bidders by email to the Contact shall be deemed to be received once the e-mail has entered into the Contact’s email inbox. No such communications are to be directed to anyone other than the Contact.  The Ministry is under no obligation to provide additional information but may do so at its sole discretion.

It is the responsibility of the Bidder to seek clarification from the Contact on any matter it considers to be unclear. The Ministry shall not be responsible for any misunderstanding on the part of the Bidder concerning this ITQ or its process.

	No Incorporation by Reference by Bidder
The entire content of the Bid should be submitted in a fixed form and the content of web sites or other external documents referred to in the Bid will not be considered to form part of its Bid.

	Amending or Withdrawing Bids Prior to ITQ Closing Date and Time
At any time prior to the ITQ Closing Date and Time, a Bidder may amend or withdraw a submitted Bid by sending a notice of amendment or withdrawal to the Contact. The right of Bidders to amend or withdraw includes amendments or withdrawals wholly initiated by Bidders and amendments or withdrawals in response to subsequent information made through an addendum to the ITQ.

	Bid to be Retained by the Ministry
Except for those Bids submitted past the ITQ Closing Date and Time, the Ministry will not return any Bid or accompanying documentation submitted by a Bidder including amended or withdrawn bids.

	[bookmark: _Toc57374084]Execution of Agreement, Notification and Debriefing

	Selection of Bidder
The Ministry anticipates that it will select a Bidder within the irrevocable period. Notice of selection by the Ministry will be in writing. The Preferred Bidder shall execute the Agreement in the form attached to this ITQ and satisfy any other applicable conditions of this ITQ within the period of time set out to do so in Part 1 of this ITQ.  This provision is solely to the benefit of the Ministry and may be waived by the Ministry at its sole discretion.
Bidders are reminded that there is a question and answer period available if they wish to ask questions or seek clarification about the terms and conditions set out in the Form of Agreement. The Ministry will consider such requests for clarification in accordance with its right to do so under this ITQ. 


	Failure to Enter Into Agreement
In addition to all of the Ministry’s other remedies, if a Preferred Bidder fails to execute the Agreement or satisfy any other applicable conditions within the period of time set out to do so in Part 1 of this ITQ following the notice of selection, the Ministry may, in its sole discretion and without incurring any liability, rescind the selection of that Bidder and proceed with the selection of another Bidder. 

	Notification to Other Bidders of Outcome of Procurement Process
Once the Preferred Bidder and the Ministry execute the Agreement, the other Bidders will be notified by the Ministry in writing of the outcome of the procurement process, including the name of the Preferred Bidder, and the award of the contract to the Preferred Bidder. 

	Debriefing
Unsuccessful Bidders may request a debriefing after receipt of a notification of award.  All requests must be made to the Contact within sixty (60) days of notification of award. The intent of the debriefing information session is to aid the Bidder in presenting a better Bid in subsequent procurement opportunities. Any debriefing provided is not for the purpose of providing an opportunity to challenge the procurement process.

	Bid Dispute
Bidders are advised that a formal bid dispute process is available, the details for which are available from the Contact

	Prohibited Bidder Communications
Bidders shall address all questions and requests for clarification with respect to their Bids, or the ITQ documents or the ITQ process only to the Contact set out at Part 1 of this ITQ.

Bidders shall not contact or make any attempt to contact,
1. any Ontario government employee or representative, other than the Ministry Contact; or,
any other Bidder 
with respect to a Bid , the ITQ documents, or the ITQ process, at any time during the ITQ process.

Without limiting the generality of the above, Bidders, shall not contact or attempt to contact:
1. any member of the Ministry evaluation team for the ITQ;
any expert or advisor assisting the Ministry evaluation team;
any staff of the Premier of Ontario’s office or the Ontario Cabinet Office;
any Member of the Ontario Provincial Parliament or his or her staff or advisors; or
any Member of the Ontario Provincial Cabinet or their staff or advisors,
on matters related to their Bids, the ITQ documents, or the ITQ process at any time during the ITQ process.

	Bidder Not to Make a Public Statement or Communicate With Media
A Bidder may not at any time directly or indirectly make a public statement or communicate with the media in relation to this ITQ or any contract awarded pursuant to this ITQ without first obtaining the written permission of the Ministry. Where a Bidder makes a communication contrary to this section the Ministry may disclose such information necessary to correct any inaccuracy of information.

	Confidential Information of Ministry
All information provided by or obtained from the Ministry in any form in connection with this ITQ either before or after the issuance of this ITQ:
1. is the sole property of the Ministry and must be treated as confidential;
is not to be used for any purpose other than replying to this ITQ and the performance of any subsequent Contract;
must not be disclosed without prior written authorization from the Ministry; and
shall be returned by the Bidders to the Ministry immediately upon the request of the Ministry.

	Freedom of Information and Protection of Privacy Act
The Freedom of Information and Protection of Privacy Act, R.S.O. 1990, c.F.31, as amended, applies to information provided to the Ministry by a Bidder. A Bidder should identify any information in its Bid or any accompanying documentation supplied in confidence for which confidentiality is to be maintained by the Ministry. The confidentiality of such information will be maintained by the Ministry, except as otherwise required by law or by order of a court or tribunal.   Bidders are advised that their Bids will, as necessary, be disclosed on a confidential basis, to the Ministry’s advisers retained for the purpose of evaluating or participating in the evaluation of their Bids.

By submitting any Personal Information requested in this ITQ, Bidders are agreeing to the use of such information as part of the evaluation process, for any audit of this procurement process and for contract management purposes. Where the Personal Information relates to an individual assigned by the Preferred Bidder to provide the Deliverables, such information may be used by the Ministry to compare the qualifications of such individual with any proposed substitute or replacement. If a Bidder has any questions about the collection and use of Personal Information pursuant to this ITQ, questions are to be submitted to the Contact in accordance with the Bidders to Review ITQ section.

	[bookmark: _Toc57374085]Reserved Rights and Governing Law

	Reserved Rights of the Ministry
The Ministry reserves the right to:
1. make public the names of any or all Bidders; the name of the Preferred Bidder(s); and, the total price for the contract awarded;
1. request written clarification or the submission of supplementary written information in relation to the clarification request from any Bidder and incorporate a Bidder’s response to that request for clarification into the Bidder’s Bid;
1. assess a Bidder’s Bid on the basis of:
(i) a financial analysis determining the actual cost of the Bid when considering factors including transition costs arising from the replacement of existing services, practices, methodologies and infrastructure (howsoever originally established);
(ii) information provided by references; 
(iii) the Bidder’s past performance on previous contracts awarded by the Government of Ontario; 
(iv) the information provided by a Bidder pursuant to the Ministry exercising its clarification rights under this ITQ process; or 
(v) other relevant information that arises during this ITQ process;
waive non-compliance where, in the Ministry's sole discretion, such non-compliance is minor and not of a material nature, or to accept or reject in whole or in part any or all Bids, with or without giving notice.  Such minor non-compliance will be deemed substantial compliance and capable of acceptance.  The Ministry will be the sole judge of whether a Bid is accepted or rejected;
verify with any Bidder or with a third party any information set out in a Bid;
check references other than those provided by any Bidder;
disqualify any Bidder whose Bid contains misrepresentations or any other inaccurate or misleading information; 
disqualify any bid or rescind any contract award where the bidder either: fails to disclose; or, is determined to have an actual or perceived unfair advantage or Conflict of Interest determined to be material by the Ministry;
disqualify any Bidder or the Bid of any Bidder who has engaged in conduct prohibited by this ITQ;
make changes, including substantial changes, to this ITQ provided that those changes are issued by way of addenda in the manner set out in this ITQ;
select any Bidder other than the Bidder whose Bid reflects the lowest cost to the Ministry or the highest score;
cancel this ITQ process at any stage;
 cancel this ITQ process at any stage and issue a new ITQ for the same or similar Deliverables;
accept any Bid in whole or in part; or
reject any or all Bids;

and these reserved rights are in addition to any other express rights or any other rights which may be implied in the circumstances and the Ministry shall not be liable for any expenses, costs, losses or any direct or indirect damages incurred or suffered by any Bidder or any third party resulting from the Ministry exercising any of its express or implied rights under this ITQ.

By submitting its Bid, the Bidder authorizes the collection by the Ministry of the information set out under (e) and (f) in the manner contemplated in those subparagraphs.

	Governing Law of ITQ Process
This ITQ process shall be governed by and construed in accordance with the laws of the Province of Ontario and the federal laws of Canada applicable therein.
[bookmark: _Toc465635298][bookmark: _Toc57374086]Supplementary Terms and Conditions
[bookmark: _Toc465635299]Occupational Health and Safety Requirements
Vendor(s) are required to comply with the Occupational Health and Safety Act (“OHSA”) and regulations and applicable OPS and site-specific health and safety requirements. Vendor(s) are responsible for meeting all of the ‘employer’ obligations under the OHSA and shall ensure that all work is carried out safely. The Vendor shall ensure that all subcontractors (hired by the Vendor) work in accordance with the OHSA and its regulations.






	[bookmark: _Toc57374087]Publication of Data and Consent

	[bookmark: _Toc465635300]Publication of Data and Consent
It is Ontario’s intention, in accordance with the Open Data Directive and as part of its commitment to open data, to publish and allow the public to use:
(i) procurement contract data, including the name of the Preferred Bidder and total contract value; and,
(ii) data created or collected as an output of a contract,
except where Ontario chooses not to publish the data in accordance with the Open Data Directive, such as for privacy, confidentiality, security, legal or commercially-sensitive reasons. 

Each Bidder, by submitting a Bid, expressly consents to the above and agrees that, if it becomes the Preferred Bidder, it will not object to the above being incorporated into its contract.



[bookmark: _Toc382695934][bookmark: _Toc381095274][bookmark: _Toc378592398]



[bookmark: _Toc378592401][bookmark: _Toc57374088]APPENDIX A.1 - FORM OF OFFER 
Bidder Instructions: 
1. This Form of Offer must be signed and all pages of the original included with the Bid. 
2. Other than inserting the information requested and signing the Form of Offer, a Bidder may not make any changes to or qualify the Form of Offer in its Bid.  A Bid that includes conditions, options, variations or contingent statements that are contrary to or inconsistent with the terms set out in the ITQ may be disqualified.  Bids containing any change may, subject to the express and implied rights of the Ministry, be disqualified. If a Bid is not disqualified despite such changes or qualifications, the provisions of the Form of Offer as set out in this ITQ, will prevail over any such changes or qualifications in or to the Form of Offer provided in the Bid.
Bidder Instructions for Tax Compliance: 
3. Bidders are advised that if they are selected for contract award, their Ontario tax obligations, if any, must be in good standing at the time of entering into an Agreement. 
The Ministry will rescind the notice of selection of a Bidder for contract award whose Ontario tax obligations are not in good standing within the timeframe for satisfying the preconditions of execution set out in the ITQ.
Bidders are required to follow the following process in order to determine their tax compliance status. 
The Ministry of Finance (MOF) has automated the Tax Compliance Verification (TCV) process by creating an online portal (http://www.etax.fin.gov.on.ca/) where you can confirm your tax compliance status online and at any time.  
Getting a TCV Number 
Before you can verify your tax compliance status, your business will need to have a One-key ID (https://www.iaa.gov.on.ca/iaalogin/IAALogin.jsp). Visit One-key Account Registration (https://www.appenrol.one-key.gov.on.ca/UserMgmtWebApp/registration.iaa) to set up an account.

1. To get your TCV number: Register for E-Services (https://www.etax.fin.gov.on.ca/eServices/eServicesHome/RegisterOneKey?lang=enn)
2. Select e-Services from My Services 
3. Select or Add a business on the e-services page 
4. Select TCV (you will be redirected to Bidder Portal (http://www.etax.fin.gov.on.ca/)
5. In the Bidder Portal (https://www.etax.fin.gov.on.ca), select Request TCV Number on the TCV page
6. Attach the Filing and Balance Confirmation (FBC) Letter (if required) and select Next
7. Select View Summary to review compliance summary
8. Download TCV Certificate (optional)
9. Provide your email to receive alerts about your account status 

Where to go for help? 
Please refer to the frequently asked questions (https://www.doingbusiness.mgs.gov.on.ca/mbs/psb/psb.nsf/English/FAQ-TCTC-Program) for more information.

[End of Instructions to Form of Offer.]
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This Form of Offer must be signed and all pages of the original included with the Bid
To: HER MAJESTY THE QUEEN in right of Ontario as represented by Ontario Media Development Corporation

1. [bookmark: _Toc505170992][bookmark: _Toc505171063][bookmark: _Toc505171121][bookmark: _Toc505171348]Bidder’s Information
	Full Legal Name of Bidder
	Bidder to click insert response

	Any other relevant name under which the Bidder carries business
	Bidder to click insert response

	Any other registered business name under which the Bidder carries on business: 	
	Bidder to click insert response

	The jurisdiction under which the Bidder is formed:
	Bidder to click insert response


	Bidder Mailing Address:
	Bidder to click insert response

	Bidder Telephone:
	Bidder to click insert response

	Bidder Representative Name:
	Bidder to click insert response

	Bidder Representative Title:
	Bidder to click insert response

	Bidder Representative E-mail Address:
	Bidder to click insert response

	Bidder Representative Mailing Address:
	Bidder to click insert response

	Bidder Representative Telephone:
	Bidder to click insert response

	Indicate whether the Bidder is an individual, a sole proprietorship, a corporation or a partnership:
	Bidder to click insert response



2. Offer
The Bidder has carefully examined the ITQ documents and has a clear and comprehensive knowledge of the Deliverables required under the ITQ. By submitting the Bid, the Bidder agrees and consents to the terms, conditions and provisions of the ITQ, including the Form of Agreement, and offers to provide the Deliverables in accordance with the rates set out in the Pricing Form.
3. Mandatory Forms
The Preferred Bidder will enclose as part of the Bid, the mandatory forms referenced in Section 2.1 -Structure of Bid.
4. Addenda
The Bidder has read and accepted all addenda issued by the Ministry to date. We understand that the onus remains on us to have made any necessary amendments to our Bid based on the addenda.

5. Bid Irrevocable
The Bidder agrees that its Bid shall be irrevocable for the period of days set out in Section 1.3 following the ITQ Closing Date.
6. Conflict of Interest
Prior to completing this portion of the Form of Offer, Bidders should refer to the definition of Conflict of Interest set out in the Form of Agreement, both definition part (a) and part (b). 
If the boxes in this section are left blank, the Bidder will be deemed to declare that it has no foreseeable Conflict of Interest (in either definition part (a) or part (b)) in performing the contractual obligations contemplated in the ITQ. Otherwise, if either or both of the following statements apply, check the appropriate box. 
	[bookmark: Check1]|_|
	Part (a) of definition: The Bidder declares that there is an actual or potential unfair advantage relating to the preparation and submission of its Bid.

	|_|
	Part (b) of definition: The Bidder foresees an actual or potential Conflict of Interest in performing the contractual obligations contemplated in the ITQ.  



If the Bidder declares an actual or potential Conflict of Interest by marking either of the boxes, the Bidder must describe it in the following space provided.
(Bidder to describe Conflict of Interest, if applicable)

In addition to the preceding declarations, the Bidder must indicate if any individuals, as employees, advisors, or in any other capacity (a) participated in the preparation of our Bid; and (b) were employees of the Ontario Public Service ("OPS") and have ceased that employment prior to the ITQ Closing Date, by selecting "Yes" or "No".
If "Yes" is indicated, Bidders must complete the following section which relates to potential Conflict of Interest:
The following individuals, as employees, advisors, or in any other capacity (a) participated in the preparation of our Bid; and (b) were employees of the Ontario Public Service ("OPS") and have ceased that employment prior to the ITQ Closing Date.
Repeat the below for each identified individual.
	Name of Individual:
	(Bidder to insert response, if applicable)

	Job Classification (of last position within OPS):
	(Bidder to insert response, if applicable)

	Ministry (where last employed with OPS):
	(Bidder to insert response, if applicable)

	Last Date of Employment with OPS:
	(Bidder to insert response, if applicable)

	Name of Last Supervisor with OPS:
	(Bidder to insert response, if applicable)

	Brief Description of Individual’s Job Functions (at last position with OPS):
	(Bidder to insert response, if applicable)

	Brief Description of Nature of Individual’s Participation in Preparation of Bid:
	(Bidder to insert response, if applicable)


 (Repeat for each identified individual)
The Bidder agrees, upon request, to provide the Ministry with additional information from each individual identified in the preceding form prescribed by the Ministry. The Ministry will assess this information and may, at its sole and absolute discretion, conclude that an unfair advantage or Conflict of Interest arises and may, in addition to any other remedies available at law or in equity, disqualify the Bid submitted by the Bidder.
7. Disclosure of Information
The Bidder hereby agrees that any information provided in this Bid, even if it is identified as being supplied in confidence, may be disclosed where required by law or if required by order of a court or tribunal. The Bidder hereby consents to the disclosure, on a confidential basis, of this Bid by the Ministry to the Ministry’s advisors retained for the purpose of evaluating or participating in the evaluation of this Bid.
8. Proof of Insurance
The Bidder has verified it can, and if selected, it shall obtain insurance coverage in accordance with the Form of Agreement (Appendix B of the ITQ). 
a) Occupational Health and Safety Declaration The Bidder agrees, to the extent applicable, that it and any proposed Subcontractors each have a written occupational health and safety policy and will maintain a program to implement that policy as required by clause 25(2)(j) of the Occupational Health and Safety Act, R.S.O. 1990, c.0.1 (OHSA) as amended.
b) With respect to the services being offered in this Bid, the Bidder and its proposed Subcontractors acknowledge the responsibility to, and shall:
I. fulfill all of the “employer” obligations under OHSA and ensure that all work is carried out in accordance with OHSA and its regulations;
II. appoint and ensure an adequate number of supervisors are provided for the work and that they all satisfy the definition of “competent” as prescribed in OHSA;
III. identify any hazards associated with the work, assess the risks and develop appropriate control measures to protect worker safety;
IV. provide information and instruction to all employees to ensure they are informed of the hazards inherent to the work and understand the procedures for minimizing the risk of injury or illness;
V. ensure that workers and supervisors have completed mandatory health and safety awareness training in accordance with O. Reg. 297/13;
VI. notify the Ministry of the occurrence of all work-related health and safety incidents and Ministry of Labour investigations or orders; and
VII. ensure appropriate emergency management procedures and response in the event of an accident or fire, including an emergency evacuation plan that accommodates for persons with disabilities (in accordance with section 27 of the Integrated Accessibility Standard Regulation, Accessibility for Ontarians with Disabilities Act, 2005) and shall cause its proposed Subcontractors to acknowledge such responsibility and comply with the above requirements 
c) The Bidder agrees, to the extent applicable, that any and all equipment used in connection with the Deliverables under the Contract is at all times properly and safely maintained by duly qualified personnel and is at all times in good working order.
d) The Bidder agrees, to the extent possible, to take every precaution reasonable in the circumstances for the protection of worker health and safety, as required by the OHSA and shall cause its proposed Subcontractors to do the same.
9. Tax Compliance
Bidders are advised that if they are selected for contract award, their Ontario tax obligations, if any, must be in good standing at the time of entering into an Agreement. 
The Ontario Government expects all Bidders to meet their Ontario tax obligations on a timely basis.
I\We hereby undertake that (i) the Bidder, if selected for contract award, will be in full compliance with all applicable Ontario tax statutes, whether administered by the Ontario Ministry of Finance (MOF) or by the Canada Revenue Agency (CRA), at the time of entering into an Agreement and that,  in particular, all returns required to be filed will have been filed and all taxes due and payable under those statutes will have been paid or satisfactory arrangements for their payment will have been made or maintained and (ii) the Bidder will take all necessary steps prior to entering into an Agreement in order to be in full compliance with all those statutes at the time of entering into the Agreement.  
|_| Select “Yes” if you agree
|_| Select “No” if you do not agree (May result in your disqualification)

Tax Compliance Verification Number
A Bidder’s TCV number is required by the Ministry to confirm with the MOF that the Bidder’s Ontario tax obligations, if any, are in good standing. If the Bidder does not provide its TCV number with the Form of Offer, it will have to provide the TCV number prior to signing an Agreement, so the Ministry can confirm with the MOF the Bidder’s tax compliance status at the time of signing the Agreement.  
By providing the TCV number you are consenting to the Ministry releasing the TCV number to the Ministry of Finance for tax compliance verification.
	Please enter your TCV number:
	Click to insert TCV Number 



[bookmark: _Hlk25320146]Business Number
The Business Number (BN) is a business identifier for the Canadian Revenue Agency (CRA). It is a nine (9) digit number. It can be found as the first nine digits of your Harmonized Sales Tax (HST) number.

Please be aware that prior to being awarded a contract with the Ontario Government, you will be required to provide a BN in order to finalize the contractual process.
Please select one of the following statements:
[bookmark: Check4]|_| 	Yes, my organization has a CRA BN
	Please enter the Bidder's Business Number.:
	Click to insert business number


[bookmark: Check5]|_| 	No, my organization does not have a CRA BN, and are aware that we will be required to have one if we are being awarded a contract
If you do not have a BN, please go to the CRA website to create one: www.canada.ca/en/revenue-agency/services/tax/businesses/topics/registering-your-business/business-registration-online-overview.html
10. Execution of Agreement
The Bidder understands and agrees that in the event that its Bid is selected by the Ministry, in whole or in part, the Bidder agrees to finalize and execute the Agreement in the form set out in the Form of Agreement (Appendix B), in accordance with the terms of this ITQ.
	Dated at
	     
	this
	     
	day of
	     
	20
	     



	
	
	

	Signature of Authorized Signing Offer
	
	Signature of Witness

	Click here to enter name.	
	Click here to enter name.
	Print Name
	
	Name of Witness

	Click here to enter title.	
	

	Print Title
	
	


APPENDIX A.1 - FORM OF OFFER

I, the individual indicated above, acknowledge and confirm that (a) I have authority to bind the Bidder, (b) I am submitting this Bid on behalf of the Bidder; (c) the Bidder has read, understood, agrees and consents to be bound by the terms, conditions and provisions of the ITQ, including the Form of Agreement, and (d) the Bidder offers to provide the Deliverables for the Rates set out in the Commercial Response in its Bid.
[bookmark: _DV_M1133][bookmark: _DV_M1138][bookmark: _DV_M1141][bookmark: _DV_M1142][bookmark: _DV_M1143][bookmark: _Toc378592402][bookmark: Mandatory_Eligibility_Requirements_Form][bookmark: _Toc57374089]APPENDIX A.2 - MANDATORY ELIGIBILITY REQUIREMENTS FORM 

[bookmark: _Toc382695941][bookmark: _Toc378592403]NOT REQUIRED


[bookmark: _Toc383020690][bookmark: Reference_Form][bookmark: _Toc382695943][bookmark: _Toc57374090]APPENDIX A.3 - REFERENCE FORM 

Bidder Instructions:
Each Bidder is requested to provide three (3) references from clients who have obtained similar services in the last 5 years as those requested in this ITQ. The Ministry reserves the right to consider the provision of references to be a minor formality and to waive or vary that requirement at its sole discretion.
	Reference #1

	Company Name:
	(Click to insert Company Name)

	Company Address:
	(Click to insert Company Address)

	Contact Name:
	(Click to insert Contact Name)

	Contact Telephone Number:
	(Click to insert Contact Telephone Number) 

	Contact Email:
	(Click to insert Contact Email)

	Date Work Undertaken:
	(Click to insert Date Work Undertaken)

	Nature of Assignment:
	(Click to insert Nature of Assignment)



	Reference #2

	Company Name:
	(Click to insert Company Name)

	Company Address:
	(Click to insert Company Address)

	Contact Name:
	(Click to insert Contact Name)

	Contact Telephone Number:
	(Click to insert Contact Telephone Number)

	Contact Email:
	(Click to insert Contact Email)

	Date Work Undertaken:
	(Click to insert Date Work Undertaken)

	Nature of Assignment:
	(Click to insert Nature of Assignment)



	Reference #3

	Company Name:
	(Click to insert Company Name)

	Company Address:
	(Click to insert Company Address)

	Contact Name:
	(Click to insert Contact Name)

	Contact Telephone Number:
	(Click to insert Contact Telephone Number)

	Contact Email:
	(Click to insert Contact Email)

	Date Work Undertaken:
	(Click to insert Date Work Undertaken)

	Nature of Assignment:
	(Click to insert Nature of Assignment)



[bookmark: Rated_Requirements_Form]

[bookmark: _Toc57374091]APPENDIX A.4 - RATED REQUIREMENTS FORM

	1. Stage A - Proposed Approach 
Provide details about your proposed approach to provide the services listed in Part 3 - The Deliverables. 

Please detail your proposed approach in delivering each of the Objectives (described in Section 3.1 of this ITQ) identified in this section.
 
Bidders will submit responses in Microsoft Word or Adobe Acrobat to ITQ contact via email: OGSinfo@ontariocreates.ca

	Objective 1: Describe what the key elements of a multi-year strategic plan for Ontario Green Screen would be (15 points)

	(Bidder to insert response)

	Objective 2: Provide an initial list of sustainable programs/initiatives that can be explored by Ontario Green Screen (10 points)

	(Bidder to insert response)


	Objective 3: Provide an 16 month critical path for program delivery (10 points)

	((Bidder to insert response)




	Stage A - Capabilities
Provide details about your capability (experience and/or qualifications) to provide the services listed in Part 3 - The Deliverables. (as described in Section 3.3 of this ITQ)

	1. Provide a CV that demonstrates your prior experience and how it will help you meet the deliverables and performance measures.(15 points)

	(Bidder to insert response)

	1. Brief description of the proponent including relevant program management, stakeholder management experience and business acumen (10 points)

	(Bidder to insert response)


	1. Demonstrate film and TV industry experience, and a clear understanding of the environmental issues facing the industry (5 points)

	(Bidder to insert response)


	1. Highlight relevant sustainability experience and demonstrate how that experience relates to Ontario Green Screen (5 points)

	(Bidder to insert response)


	1. Outline the roles and responsibilities of the proponent and any agents, sub-contracts who may need to be involved and their relevant experience (5 points)

	((Bidder to insert response)

	Stage B – Presentation and Interview
(Bidder to present via online interview)

	Presentation: Bidders will be asked to present the strategic plan submitted in Stage 2A. Bidders will be evaluated on presentation skills and visual materials. (10 points)

	Question 1 - Please provide details of your experience and qualifications as they relate to the criteria below and the Deliverables. (5 points)

	Question 2 - Please provide us with an example of a situation where you were involved in building long term mutually productive relationships with clients and or stakeholders in the public and/or private sector. (5 points)

	Question 3 - This position requires regular interaction with and taking direction from a multi-partner relationship. From your own experience, please describe how you have built partnerships or alliances with other organizations in both the public and private sectors. (5 points)


	(Bidder to insert response)
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[bookmark: _Toc57374092]APPENDIX A.5 - PRICING FORM

Program Manager Phase One:  3.5 Month Budget (November 2020-March, 2021)
	Program Manager Fee
	

	Additional Costs
	

	Overhead  Costs (office, travel, insurance)
	

	Total Costs
	





Bidder Instructions:

1. Bidders are to submit proposals for Phase One of the project (December 2020 – March 2021). The Corporation has a budget for Phase One of the project of $30,000 (CDN), inclusive of operational and administrative fees. The Corporation has a budget for Phase Two set a $65,000.00, which will only be activated upon the optional contract renewal, as the discretion of the Corporation.
2. Pricing shall be provided in Canadian funds, inclusive of all applicable duties and taxes.
3. For non-Canadian Bidders, contact Canada Revenue Agency at 1-866-453-0452 in regards to applicable Canadian taxes (such as the Ontario Harmonized Sales Tax) and potential withholding tax, or at the following website: Canada Revenue Agency.  
4. Pricing quoted by the Bidder shall be all inclusive and shall include all labour and materials, travel and carriage costs, insurance costs, and all other overhead including but not limited to any fees or other charges required by law.
5. A Bid that includes conditional, optional, contingent or variable rates that are not expressly requested in the Pricing Form may be disqualified.
6. Bidders may not amend this form in any way other than by providing the requested information.
7. No other fees or charges will be paid for the Deliverables other than those set out in the form.
8. Where no price applies, state “0” or “Nil”. If a field is left blank, the Ministry may either deem it to be a zero or may declare the Bid non-compliant and disqualify it at its discretion.
9. Bidders should note that for evaluation purposes only, a value of $0.01 will be used in the relative pricing formula in the event that a Bidder has $0 for a particular category in the Pricing Form.  

[bookmark: _Toc57374093]Appendix A.6 – ADDENDA
The purpose of this addenda is to provide an update related to the extension of the ITQ deadline, as indicated below and to provide further clarification on four (4) questions that were received from prospective bidders on or before the deadline for addenda inquires. 

Proposed ITQ Schedule
Revised ITQ closing date:	04:59:59PM on December 7, 2020
Clarification Points: 
1. The successful bidder will be required to incorporate and provide verification of HST as per Appendix A.1. Section 8 and 9. Costs related to incorporation, insurance and other fixed business costs are not allowable expenditures for the purpose of this bid.
1. Bidders are expected to be estimating costs related to Phase One of the commitment only as per section Appendix A.5 – Pricing Form, Bidders Instruction 1.
1. Once the successful bidder has been selected and is carrying out Phase One activities, Ontario Green Screen will evaluate the performance of the bidder and will endeavour to make a determination on the whether the bidder will be invited to carry on into Phase Two of the procurement contract. In order to usher in a smooth transition from Phase One to Phase Two, Ontario Green Screen anticipates that this evaluation period will be carried out in February 2021. There is no additional application or bid process related to the successful bidder moving into Phase Two.
1. The ITQ does not specify that the bidder must be an individual, and as such, bids from organizations are acceptable if the proposed organization has the skills and qualifications necessary to effectively carryout the duties of the Program Manager. 
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